Study Skills
(2 one-hour long modules)

Note-Taking Strategies

Note Styles

· Take detailed notes in all classes, making sure to date each set of notes. 

· Write down the points the teacher is stressing. 
· Short-hand, graphic organizers, mind maps
· Develop your own note-taking style and stick to it. For example: 

· Skip lines to leave room for adding additional comments or notes later. 

· Writing notes in the margin of your paper

· Use convenient abbreviations for often-repeated words or phrases. 

Helpful Tips:  Techniques to make notes more useful 

· Diagrams (systems, processes, steps, procedures, math rule, examples). 

· Different colors of ink (more practical when at home than while in class). 

· Outlining techniques. 

· Highlight key terms and concepts. 

· Use margin notes to summarize ideas or define words. 

· Re-write your notes for review or better organization. 
· Photocopy or compare notes from your classmate to make sure you did not miss anything important, even if you were in class. 

· Review and revise your notes throughout the unit, but especially before the test. 

Reward Yourself

· When you succeed, give yourself a reward of some sort: 

· Free time. 

· Time with friends. 

· Watching a TV or movie. 

· Snack food. 

· Surfing the Internet. 

· Reward yourself for staying on task.

Study Environment Tips
· Find supportive and comfortable surroundings.
· Isolate yourself to improve your concentration. 
· Minimize distractions or interruptions. 
· Arrange your study environment so only studying occurs there.   
· Start studying right away after you sit at your desk or table. 
· Determine whether you study best with or without music in the background. 

Do All Assignments 
· Work Sheets 
· Highlight the key words in the directions

· Locate your notes from class  

· Write out a flow chart to use to help you recall tasks 

· Write out a mnemonic message to help you recall information 

· If work sheet goes with reading material, record page numbers where you found answers. 

· Write answers in your own words; don't just copy the answer  

· Reading Assignments
· SQ4R Method
SQ4R Method of Studying  (Yes, it’s time-consuming, yet you’ll get used to it and will do parts naturally without thinking about it after you’ve had time to practice and make it a natural study habit of yours.)

· Survey  (The Big Picture)
· read outline of chapter, chapter objectives and/or goals, get a feeling for what it is all about, Read the preface, introduction to the text, table of contents, and the index.  Get a grasp of the author’s purpose in writing the material, as well as determining the basic organizational structure of the text.  

· Read the bold, print titles and subtitles, review the pictures, charts, and graphs, and take a look at the study questions at the end of the unit/chapter in the text if they exist.  
· Question 

· What do you expect to learn from the chapter?  Turn subtitles into questions and read that portion of the text with the goal in mind of answering that question.
· Read  

· Actively read a section, not passively.  Keep in mind your question.

· Respond / Recite

· Close the book, respond in writing or verbally to the selection you just read, in your own words.  Can you answer your question(s)?  If not, reread that selection until you can.  Then proceed onto the next section in the text. 

· Record (take notes) 
· Highlight or take notes (depending on whether or not you can write in your text).  Remember to read first, then record.  

· Review
· Retention of material learned is highly correlated to the frequency of your reviews.  Weekly reviews are recommended, particularly when there are a lot of facts involved.
Outline or use reading worksheet   

in your own words
include bold print vocabulary terms 
include objectives or goals of chapter 
read and outline next section

· Record the due date  

· Count the pages to be read  

· Count the school days available for reading 

· Determine how many pages to read each day 

· Record daily reading assignment in agenda

· Set up a journal for recording information (see example below for Literature course)
· Literary elements - with examples and page numbers 

· setting

· mood

· point of view 

· tone 

· characters and characterization 

· symbolism 

· foreshadowing 

· irony 

· themes 

· analogies 

Reading Skills:  Read to Understand

· Choose a quiet reading location. 

· Read with a purpose. In other words, think about the questions you want the passage to answer. 

· Stop after each section in your reading passage, answer each question that is presented, and re-read the section if necessary.
· As you read, write down any questions or interesting thoughts that come to mind (in the margin of notes page perhaps) so that you can recall your train of thought when you bring up the question in class discussion the next day.
Making the Most of Your Reading

· Reflect on the information you are reading and relate it to what you already know. 

· Quiz yourself on the material you have read. 

· Read assigned materials before class. 

· Take detailed notes.

Pay Attention in Class

· Sit as near as possible to the place where the teacher is speaking. 

· Ask questions. 

· Answer questions. 

· Don’t be afraid to interact with the lesson. 

· Be sure you can see all visual teaching aids.

Study Tips

· In addition to recognizing the themes and trends in your reading material, concentrate on recall of the details. 

· Facts 

· Dates 

· Ideas 

· Series 

· Events 

· Definitions 

· Anticipate test questions.
· For history courses, making a timeline (visual) is helpful to put events into a different perspective, and this allows you to see how one event is related to another. 
Look for the Larger Picture

· From the details, look for the larger picture and make associations between. 

· Concepts 

· Time periods 

· Characters 

· Try to compare and contrast concepts. 

· Go beyond linear facts.

Group Projects 

· Get every group member's home phone number
· Brainstorm topics
· Be willing to compromise
· Select topic
· List tasks necessary to complete project 
· Prioritize tasks 
· Estimate number of days for each task
· Assign tasks to each group member
· Record tasks and person responsible on a calendar
· Agree on dates to meet to report progress
· Record your daily tasks in your agenda book 

· Complete your tasks on time 

· Attend all group meetings or call everyone in the group if you are unable to meet 
